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V/v: Thé hién s don hang trén héa don dién tir
Re: Display of PO number on e-invoice

TP.HCM, ngay 26 thdng 5 nam 2022
Ho Chi Minh City, May 26 2022

Kinh gitri : QUY NHA CUNG CAP CUA CONG TY MM MEGA MARKET (VIET NAM)
Respectfully to: THE VALUED SUPPLIER OF MM MEGA MARKET (VIETNAM) CO., LTD

Cong ty TNHH MM Mega Market (Viét Nam) (goi tat 1a “MM Mega”) giti 161 cdm on chan thanh vi sy dong
hanh va hop tac ctia Quy Nha Cung Cép (goi tat 1a “Quy NCC”) trong thoi gian qua.

MM Mega Market (Vietnam) Company Limited (“MM Mega”) would like to thank you for your long term
support and cooperation.

Nhim nang cao hiéu qua cta viée d6i chiéu s6 liéu mua hang, kiém tra va khop s6 liéu hoa don dién tir voi
don dat hang, ching t6i dang trién khai d 4n tyr dong héa viéc d6i chiéu hoa don 3 chidu (don dit hang, phiéu
giao nhan hang, hoa don) va du kién s& bit du duoc thuc hién tr gitta thang 7/2022.

In order to improve the efficiency of reconciling purchase data, checking and matching e-invoice data with
purchase orders, we are implementing a project to automate 3-way invoice matching (PO, goods received &
delivery note, invoice) and is expected to go-live from mid-July 2022.

Su thay ddi nay mang dén nhiing loi ich dén Quy NCC d6i voi quy trinh xt 1y hoa don, cu thé Quy NCC sé:
- Khong can gui ban goc hoa don dién tir vé Van Phong Chinh cia MM Mega ma s& giti qua email cho
Céng ty chiing t6i; phiéu giao nhan hang s& dugc ky xac nhén va luu tai kho nhan hang ctia moi

Trung Tam MM Mega Market.
- Tiét kiém dugc gidy in, tién cudc phi chuyén thu va dic biét 1a han ché ti da tinh trang bi that lac
hoéa don.
- Viéc khop sb liéu héa don dugc thyuc hién nhanh chéng, gitp viée thanh toan dén Quy NCC duogc
chinh xéc kip thoi.
This change changes would bring benefits to the Valued Supplier for the invoice processing process,
specifically, you will: P

- Not need to send hard copy of e-invoice to our HO but sending it by email only, the goods recezvec’i/\;
& delivery note will be signed and archived at the warehouse of each MM Mega Market Center. i {

- Save cost of printing invoice, mail express courier fee and minimize invoice missing. e \M{ Hn

- The invoice matching process would be faster and speed up recognition of account payable fo)
accuracy & timely payment to the Valued Supplier. \/

Pé thuc hién dwoc du 4n nay, chiing t6i can sy hop tac tir Quy NCC bang viéc bd sung sb don hang 1én tat ca
cac hoa don dién tir phat hanh cho MM Mega theo chi tiét nhu sau:/We would need your cooperation 1o
enable this project by input PO number on all e-invoices issued to MM Mega as detail below:

Tiéu chi Noi dung chi tiét Ghi chi
Criteria Details Note
S6 don hang/ | chit PO cb dinh, xxxxxxxx 1a 8 s6 cudi ctia don | VD : POXXXXXXXX
Purchase order | hang tr MM Mega, luu ¥ viét lién, khong c6 | Ex : POXxXxxxxxxx
number khoang cach hay ky hiéu giita PO va 8 s6 cubi clia
don hang.
of which PO is prefixed, xxxxxxxx are 8 last digit
of our PO number, no space between PO & 8 digit
of PO number.




Noi thé hién s6 don
hang/  Place for
putting PO number

Bat ky noi nio trén hoa don dién tu (hodc file PDF
hodc XML) hoac trén ndi dung email gui hoa don
cho MM Mega.

Anywhere in the e-invoice (PDF or XML format)
or in the email description sent to MM Mega).

Dia chi email giti hdoa
don vé MM Mega/
Email for sending e-
invoice to MM Mega

mmvn.inv-ctrl@mmvietnam.com

Thoi han ap dung duw
kién/ Expected time
Jfor application

Tu 15/7/2022 tré di.
From 15 July 2022 onward.

Chiing t6i rat hoan nghénh viéc thuc
hién bd sung s6 PO trén hoa don trude
thoi han nay.

completion input PO number on
invoice earlier than the said date is
welcomed.

Tiéu dé email giri hoa
don dién tiw/ Subject
of email for sending e-
invoice

Quy NCC cai dat tiéu dé email theo dinh dang sau:
Tén NCC - md sé thué ciia NCC - s6 héa don

The Valued Supplier should set-up a standard
email subject as following format:
Supplier name- tax code- e-invoice number

VD Cong ty TNHH ABC-
030xxxxxxx-1C22TYY 000000225
Ex:ABC LTD Co- 030XxXXxXXXX-
1C22TYY 000000225

Lwu y khac/Other notes:

- Quy trinh kh6p dir liéu hoa don tw dong nay ap dung cho Quy NCC da chuyén dbi sang hoa don dién tir va da
hoan tit xong viéc bd sung s6 don hang vao hoa don theo yéu ciu trén day.

- NéuQuy NCC chua chuyen d6i sang hoa don dién tir hodc chua bd sung dugc s6 don hang 1én hoa don van tiép
tuc gl ban gdc hoa don gidy/ban cimg thé hién héa don dién tir va Phidu Giao hang vé Van Phong Chinh cua

MM Mega nhu quy trinh hién tai.

- The automatic invoice matching process is applied for the Valued Supplier who has converted to e-invoice and

has completed to input PO number on invoice as above requests.

- Ifthe Valued Supplier has not yet converted to e-invoice or not yet completed to input PO number on invoice,
please_keep sending original invoice/hard copy of e-invoice and Delivery Note to our HO as existing process.

MM Mega rat mong Quy NCC hd trg ching tdi cting thuc hién du 4n nay dé nang cao hiéu suét cong viéc va :

tiép tuc duy tri su hop tac lau bén trong tuong lai.

MM Mega is looking forward to your support for implementation of this project in order to improve the work
efficiency and continue t¢ maintain our lasting cooperation in the long run.

5 ma,mtn‘_ng cam on,

A‘-B(filﬁ‘esgfégctﬁﬂ Yours,

Ong/Mr Yostsawet Srisutiwong
Giam Ddc Tai Chinh Va Hanh Chinh- Cong ty TNHH MM Mega Market Viét Nam
Director of Finance & Administration — MM Mega Market (Vietnam) Co.Ltd
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