CONG TY TNHH MM MEGA MARKET (VIET NAM)
MM MEGA MARKET (VIETNAM) COMPANY
LIMITED

Sé/ No: 01-09.2022/CV-AM
V/v: Bdi chiéu héa don ty dong
Re: Auto invoice matching

~ Kinh giti: QUY NHA CUNG CAP CUA CONG TY MM MEGA MARKET (VIET NAM)

CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM

Doc lagp — Tu do — Hanh phuc
Independence — Freedom- Happiness

TP.HCM, ngay 26 thangl0 nim 2022
Ho Chi Minh City, Oct. 26" , 2022

Respectfully to: THE VALUED SUPPLIERS OF MM MEGA MARKET (VIETNAM) CO., LTD

Cong ty TNHH MM Mega Market (Viét Nam) (goi tht 12 “MM Mega™) giri 10 cam on chén thanh vi sy ddng
hanh va hgp tac ctia Quy Nha Cung Cap (goi tat 1a “Qity NCC”) trong thdi gian qua.
MM Mega Market (Vietnam) Company Limited (“MM Mega”) would like to thank you for your long term

support and cooperation.

Tiép theo cong van s 01-05.2022/CV-AM ngdy 26/5/2022 vé& viéc thé hién s don hang trén héa don dién i !

twr, chiing t6i xin phép dugc cap nhat mot s van dé gap phai gy tri hodn va 4ch tic viéc dbi chibu hoa don  1* MMM

s6 PO khong ding dinh dang
quy dinh/ Lacking of letter
“PO” or wrong format of PO
number on the invoice

ctia don hang tir MM Mega, luu y viét
lién, khong c6 khoang céch hay ky hiéu
gitta PO va 8 s cudi cua don hang.
Letter “PO” is prefixed, xxxxxxxx are 8
last digits of our PO number, no space
between PO & 8 digit of PO number.
Ngoai ra MM hd trg thém dinh dang
don hang méi bang tiéng Viét nhu sau/
In addition, MM have added more PO
format in Vietnamese as below:

1. “Pon hang” hodc “Pon dit hang”
hodc “S6 don hang” va 8 sb cudi
cia don hang/ “Pon hang” or
“Don ddt hang” or “Sé don hang”
and 8 last digits of our purchase
order

2. Dinh dang tir don hang tir Order
desk cia MM nhu sau/ Purchase
order format from MM’s Order
desk as below :

+ ma NCC/S kho.sd don

hang/ Supplier code/store number.
Purchase order number

+ 86 kho.sé don hang/ Store

number. Purchase order number

15038848 s& c6 thé viét nhu sau/

Example PO no 15038848 should

be displayed as below :
P015038848

Ciing vi du trén MMVN s& chdp
nhdn cac dinh dang don hang nhu
sau/ The same as example as above,
below purchase order format would
be accepted by MMVN:

Pon hang: 15038848

Pon dat hang: 15038848
S6 don hang: 5038848

26530/10015.038848
10015.038848

Chu thich/notes

Ma Ncc/ supplier code: 26530
S6 kho! store no: 10015

Sb don hang/ PO no: 038848

Luu y: dinh dang ghi s6 PO trén
héa don chi dwgc thé hién 1 trong
nhirng vi du trén diy/ PO format
must be used only one format
among list formats above

tw dong nhu sau/ In relation to our official letter no 01-05.2022/CV-AM dated 26 May 2022, we would like \{:; \ v
to-update some-critical points causing delay-in auto-invoice matching as below: '*-.3;",9:;':
R
STT | Lbi sai / Common mistakes Cich khic phuc/ Corrective action Luu y/Notes
1 Thiéu s0 PO trén hdéa don hodc chit PO ¢ dinh, xxxxxxxx 1a 8 sb cudi | Vi du NCC c6 don hang
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STT

Loi sai / Common mistakes

Cich khic phuc/ Corrective action

Luu y/Notes

Hoéa don dién tir giri bang file
PDF/ E-invoice sent in PDF
format

Chi gui hoéa don dién tir theo dinh dang
XML/ only send to MM e-invoice with XML
format

2.1 |Hoéa don file PDF va XML |2 dinh dang file PDF va XML phai gidng | Trudong hop NCC giri ca héa don
khong gidng nhau vé s6 tién don | nhaw/ all information between 2 formats | file PDF va XMLcho MMVN/
gia va tong tién/ Different of unit | must be the same In case supplier send both PDF
price and total amount between & XML file to MMVN
PDF and XML file
{22 | Mot vai Hoa don giri dén email | NCC kiém tra v6i don vi cung cép dich vu | NCC Dam béao viéc giri héa don |
ciia MM khong thanh cong/ Fail | hda don di€n tu/ Supplier to check with e- | thanh cong cho MMVN/
in—sending —invoice—to—MDM ’s—|-invoice supplier Supplier-to-ensuree=invoice sent
mailbox to MMVN sucessfully
3 Hoa don dién tir giri sai dia chi | Dia chi email ding/ correct email address: | Hoéa don chi dugc gui 1 14n vao e
email/ E-invoice sent to wrong | mmvn.inv-ctrl@mmyvietnam.com email nay, khong dugc gui lai fv
email address néu kg c6 yéu cau tr MM/ .
Invoice sent by email to MM’s | ¢+ ‘
mail box one time only. Not -1}—;!«4
allow to send more than 1 time W
unless required by MMVN ¥
4 NCC giri 1 email bao gom nhiéu | NCC chi giri 1 email — 1 héa don/ system | Hé théng khéng tw déng | ..
hoa don, hogc dinh kém nhiéu | only accept 1 email with 1 invoice matching dwgc nhidu héa don f}f
file trong cung 1 email/ Supplier gui trong cung 1 email/ The
sent 1 email with many invoices system cannot matching many
invoices sent in the same email
5 Dong chiét khau ghi khéng dung | Dong chiét khau can ghi rd bing ti 18 % hodc | Khong dé ti 16 % trén tiéu dé va
quy dinh cia co quan thué/ | s tuyét d6i (vi du: 10% hodc 20.000 VND) | dé sé tuyét déi bén duéi tiéu dé
Discount line was displayed in | theo timng dong/ Discount line need to show | dé thé hién ti 18 % chiét khéu/
the invoice was not compliance | by percentage or absolute amount | Not to show % on the header of
with tax regulation (example: 10% or VND20,000 line by line) | invoice only, the system cannot
read percentage shown by
absolute amount
5 Ghi s6 lwong hang hoéa & dong | Khong dugc ghi s6 lwong hang hoéa & timg | S& lugng hang héa s& bi tinh
chiét khu 1am sb lugng doc tu | dong chiét khiu trén héa don/ Do not put | tring néu ghi ca dong chua chiét
dong bi nhan do6i/ Product | product quantiy on all the discount lines khidu va dong chiét khéu/
quantity was shown on the Double quantity would be
discount line of invoice causing counted in both line (before
double goods quantity discount and discounted line)
6 Huy bo hoéa don khong thong | Héa don hiy bo can thong bao ngay cho by | Thong béo ngay trong ngay hay

bao ngay cho MMVN/ Cancel
invoice  without  informing
MMVN immediately

phan kiém soat héa don cia MMVN/ any
invoice cancellation must be informed to
MMYVN- IC team immediately

bd hoéa don/ Inform ASAP at the
same day of invoice cancellation

D& thong nht quy trinh d6i chiéu héa don tr dong, ching t6i xin thong béo khong nhén héa don ban cimg tir
cac nha cung cap ké tir ngay 01/11/2022/ tr¢ di/ In order to unify auto invoice matching process, we officially
announce to stop receiving supplier’s invoice in hardcopy from November 1, 2022 onward.

DGi v6i cac NCC 1a ho nong déan khong c6 hoa don ma chi c6 bang ké, vén tiép tyc giri ban ctng vé vén
phong chinh cia MMVN cho dén khi nhdn dugc thong bado mdi tr MMVN/ Supplier who are farmer
household without invoice still send goods summary in hard copy to MMVN HO (IC team) until further notice

from MMVN.
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Céc hoa don dién tir giri vao email clia cong ty chiing t6i (mmyvn.inv-ctrl@mmvietnam.com) nhung khong
¢6 s6 PO hogc PO khéng ding dinh dang hoiic khong khéc phuc duoc céc 18i sai ma ching toi da liét ké trén
day sé& khong thé dbi chibu ty dong dé thanh toan cho nha cung cédp duge. Cac hoa don nay dugc xem nhu
chua dugc glri t6i cho MMVN/ E-invoice sent by email from suppliers to our company without letter “PO”
or wrong PO format or cannot fix the errors as listed above will be unable to process auto invoice matching
and payment. Those invoices will be treated as unsent to MMVN

Viéc thanh todn chdm hogc khong thé thanh toan cho NCC do cac 18i sai v& héa don trén day s& khong thude
trach nhiém cia MMVN/ MMVN will not be responsible for any late payment or unpayment to suppliers
_caused by the above invoice errors/mistakes.

MMVN c6 thé can nhéc tinh phi x Iy héa don d6i v6i cac nha cung cép giri hoa don khong dap tng duge
yéu cau trén day din dén viéc phai thué nhéan cong dé xir 1y tha cong/ MMVN may consider to impose invoice
matching fee to supplier who are not satisfied the above requirement for auto invoice matching due to
additional man power cost for manual invoice matching.

s
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£ A ; N ;o , 2 A ‘A Ko oA Y P AN
MM Mega rat mong nhén dugc sy hop téc thién chi ciia Quy NCC dé nang cao hiéu suat cong viéc va tiép 'l{}.l \1'
tuc duy tri sy hop tac lau bén trong tuong lai/ MM Mega is looking forward to your positive cooperation in ’ ;-::: i
order to improve the work efficiency and continue to maintain our lasting cooperation in the long run. s ;,’ 7
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[ 'ng/’MrEfostsawet Srisutiwong
Giam Ddc Tai Chinh V& Hanh Chinh- Céng ty TNHH MM Mega Market Viét Nam

Director of Finance & Administration — MM Mega Market (Vietnam) Co.Ltd
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