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KINH NGHIEM LAM VIEC

CONG TY TNHH CHUYEN PHAT NHANH LAZADA EXPRESS
01/09/2015 - 31/10/2016
»  Nhan hang tir kho, ddng kiém clung bao vé;
»  Thuec hién cin do 3 chiéu va nhap dir liéu vao hé théng;
»  Xudt hang ra khoi kho, chuyén hang vé T6ng kho.

CONG TY CO PHAN BAN LE KY THUAT SO FPT
01/11/2016 -31/07,/2020

CONG VIEC HANG NGAY

Quan ly cong no phai tra 63 Nha cung cip may tinh, dién thoai, phu
kién.

Kiém tra cong ng con pending chwa thanh toén, kip thi xt Iy véi cac bo
phan tranh thanh todn cham tré/ qua han, dan d&n mat hodc phat Chiét
khiu.

Kiém tra, d6i chiu héa don d4u vao, thuc hién xuit hang vé cho 34
shop (dwoc phan cong phu trach), thwe hién ghi nhan post héa don 1én
hé thdng ERP SAP/ Bravo.

Ghi nhan, hach todn va phan bd cac khoan Chiét khiu thwong mai va
Chiét khau thanh toan 1én hé théng K& todn ERP SAP/ Bravo.

Thuc hién bién ban cin trir cong no Chiét khiu véi cong no phai tra Nha
cung cap, sau do6 ghi nhan gach no trén hé thong ERP SAP/ Bravo.

CONG VIEC HANG TUAN

Kiém tra cac khodn c6ng no phai thu xuit tra NCC, ddi chiéu véi Nha
cung cip dé l1am bién ban cin trir cong no, sau d6 ghi nhan gach céng no
phai trd Nha cung cip trén hé théng ERP SAP/ Bravo.

Kiém tra cong no phai tra phat sinh hang tun, 1én k& hoach thanh toan
cong ng dung han.



CONG VIEC HANG THANG

Nhan bién ban déi chiéu céng no tir cdc Nha cung cép, thwc hién kiém
tra s6 liéu gitta Nha cung cip va FPT dé xac nhén s6 liéu da hoan toan
chinh xac hodc c6 sai léch can ghi chi trueée khi trinh ky 1én K& toan
trwdng va givi trad Nha cung cip 1 ban.

Thuc hién duyét chi mua sdm cong cu dung cu, van phong pham, duyét
chdm cong,..., 1am Hop dong mua ban mot s6 don dit hang Dy an, va
mot s6 cong viéc khac theo yéu ciu cia K€ todn truwdng.

CONG TY TNHH XUAT NHAP KHAU APEX
04/02/2021 - 07/04/2022
>

Xuit héa don ban hang

»  Phoi hop véi bo phan kinh doanh thu héi ng dén han, cling nhw dwa
ra phwong hwéng giadi quyét nhirng cong ng’ qua han con ton dong

»  Theo dbi d6i chiéu cong no phai thu khach hang, va phai trad nha cung
cap

»  Gidi ngan, thanh to4n cho nha cung cip

»  Theo dbi thu, chi van phong

»  Thuc hién céc giao dich chuyén tién trong va ngoai nwéc véi Ngan
hang

> Bao cdo doanh thu, chi phi, cong no

CONG TY TNHH SALAD

11/04/2022 - 07/12/2022
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Xudt héa don ban hang

Phoi hop véi bo phan kinh doanh thu h6i ng dén han, cling nhw dwa
ra phwong hwéng giadi quyét nhirng cdng ng qua han con téon dong
Theo ddi d6i chiéu cong no phai thu khach hang, va phai trad nha cung
cap

Giai ngan, thanh toan cho nha cung cip

Theo dbéi thu, chi van phong

Thuwc hién cac giao dich chuyén tién trong va ngoai nwéc véi Ngan
hang

Béo cdo doanh thu, chi phi, cong no

KY NANG
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ERP

Tin hoc van phong

Giao tiép tét

Lam viéc theo nhém hodc lam viéc doc lap
Thuyét trinh

Giai quyét van dé

Lap ké hoach

Quan ly thoi gian

Dé dang thich nghi véi méi treong méi



